Name:  ______________________  Section #:  __________  IAT ID:  ______________


Week 2 Day 2
Computer Concepts - ICT

Create a Project in Microsoft PowerPoint
Create a PowerPoint Presentation about your school. Prepare 4 slides for your Project with the following information:

1. Slide 1: Your School Name 

2. Slide 2: Dress codes at school

3. Slide 3: Five things you like about school

4. Slide 4: Names of your Subjects & Teachers 

For Help…
· To Create Slides: Refer to Exercise 1-1 on page 312 
· To Apply Transition & Animation: Refer to Exercise 2-4 page 334 
· To Insert Picture: Refer to Exercise 2-5 on page 336 
· To Create Ordered Lists: Refer to Exercise 2-1 on page 327 
· To Insert Table: Refer to Exercise 2-2 on page 329

· To Apply Design Template: Refer to Exercise 1-3 page 317 
Open a Blank New Document in Microsoft PowerPoint.  

Save your document to your Z:\ Drive as My School Presentation.

10 Requirements:

1. Slides:  Your project must have 4 slides only.
2. Slide 1:  Title to be centered. Apply Transition & Animation for Title
3. Font: All text to be in Britannic Bold Font for slides 2,3 & 4
4. Slide 2:  Insert a picture along with contents in slide 2
5. Slide 3: Use Ordered Lists to list your points in slide 3
6. Slide 4: Insert a Table with 2 columns & 3 or more rows. First column containing names of Subjects & second column containing names of Teachers
7. Templates: Apply Design Template for your slides
8. Should be your own work:  Don’t copy from others or from Internet
9. Footer for Handout: Go to Menu bar. Select View (Master ( Handout Master ( type Name, Section #, and IAT ID in the footer space.  
10. Print a Handout: You are to print out all 4 slides in one page. Follow the instructions in Exercise 3-2 of page 345 
Each item is worth 3 marks.  Your project is worth 30 marks.
Print your work and staple it to this instruction sheet.  Then, give it to your teacher.  Remember, you are to print only once.[image: image1.png]



